ADARSH VIDYA KENDRA
CHILD PROTECTION POLICY

Adarsh Vidya Kendra is a leading educational institution in South Tamil Nadu that aims to
provide quality education with emphasis on holistic development of every student. It
endeavours to provide a safe and secure, happy and caring environment to the students.
INTRODUCTION
In accordance with the government regulation for the Protection of Children from Sexual
Offences (POCSO) Act, 2012, Adarsh Vidya Kendra School has adopted the POCSO Act, 2012
as part of the Child Protection Policy for ensuring a safe and secure environment for the
children.
The Child Protection Policy is a statement of intent that defines the school’s commitment to
safeguard children from harm and abuse. It focuses on providing a safe and positive
environment for children in the school campus, in the sports ground and all places that
children visit. It also takes into consideration the safety and security of children in all
circumstances wherein the school is the custodian of the child such as during trips,
excursions, inter school competitions etc.
The child protection mandate is reflected not only in our policies but also reflected in every
aspect of the school administration and management including all teaching-learning process
rendering them more child centric.
POLICY STATEMENT:
Adarsh Vidya Kendra School, is committed to providing a safe and secure environment to all
its students free from discrimination on any grounds. The school operates a zero-tolerance
policy for any form of harassment, treats all incidents seriously and promptly investigate all
allegations and charges. Any person found to have harassed another will face disciplinary
action, up to and including rustication from the school. All complaints of harassment of any
nature are taken seriously and treated with respect and in confidence. No one will be
victimized for making such a complaint.
The policy in certain contexts states measures to be taken in reference to the already set
school’s SOPs, Codes of Conduct and all other formal bylaws and is to be governed by the
same.
SCOPE
The policy will apply to all personnel and persons related to the school and who come in
direct or indirect contact with children.
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A. Direct Contact with Children: Being with and in the physical presence of a child or
children as part of their professional or school related work, be it regular, occasional,
temporary or long term.
B. Indirect Contact with Children: Those whose work does not require them to be in
the physical presence of a child but encompasses access to personal details and
information, data on children including photographs, case files etc.
The scope of this policy includes the responsibility of management and school authorities
towards protection and safety of children:
1. Within school premises during and after school hours, including holidays.
2. In relation to transportation provided by the school.
3. Outside school events organised by school management or when students represent
schools in outside school events.
Those duty bound under the policy include:


Board and Management



Permanent, temporary and contract staff



Volunteers, consultants, experts and such



Service providers



Any person visiting the school and accessing the premises

OBJECTIVES
1. To promote a safe and positive environment in school, conducive for learning and
development, in partnership with children in line with the ‘The Protection of Children
from Sexual Offences (POCSO) Act, 2012’ guidelines.
2. To define the behaviors and actions that constitute child abuse.
3. To define roles and responsibilities and accountability of school authorities and other
stakeholders
4. To enable staff and others recognize signs of abuse or situation when a child may
require protection and help;
5. To lay down the guidelines for reporting and redressal.
6. To set in place mechanisms for monitoring and review of the implementation of the
child protection standards
GOVERNING PRINCIPLES
The Child Protection Policy is guided by the fundamental principles laid down under United
Nations Convention on the Rights of the Child as well as under the Juvenile Justice (Care &
Protection of Children) Act 2015 for realisation of the rights of all children and includes in
particular -
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1. Principle of Best Interest of the Child: All decisions regarding the child shall be
based on the primary consideration that they are in the best interest of the child and
to help the child to develop full potential.
2. Principle of equality and non-discrimination: There shall be no discrimination
against a child on any grounds including sex, caste, ethnicity, place of birth, disability
and equality of access, opportunity and treatment shall be provided to every child.
3. Principle of life, survival and development: it emphasizes that every child have the
right not to be killed and have their economic and social rights guaranteed to the
maximum extent possible.
4. Principle of inclusion and participation: it establishes that every child can express
their views and have the right to have their views and opinions respected.
5. Principle of presumption of innocence: Any child shall be presumed to be an
innocent of any mala fide or criminal intent up to the age of eighteen years.
6. Principle of dignity and worth: All human beings shall be treated with equal dignity
and rights.
7. Principle of participation: Every child shall have a right to be heard and to
participate in all processes and decisions affecting his interest and the child’s views
shall be taken into consideration with due regard to the age and maturity of the
child.
8. Principle of family responsibility: The primary responsibility of care, nurture and
protection of the child shall be that of the biological family or adoptive or foster
parents, as the case may be.
9. Principle of safety: All measures shall be taken to ensure that the child is safe and is
not subjected to any harm, abuse or maltreatment while in contact with the care and
protection system, and thereafter.
10. Positive measures: All resources are to be mobilised including those of family and
community, for promoting the well-being, facilitating development of identity and
providing an inclusive and enabling environment, to reduce vulnerabilities of children
and the need for intervention under this Act.
11. Principle of non-stigmatizing semantics: Adversarial or accusatory words are not
to be used in the processes pertaining to a child.
12. Principle of non-waiver of rights: No waiver of any of the right of the child is
permissible or valid, whether sought by the child or person acting on behalf of the
child, or a Board or a Committee and any non-exercise of a fundamental right shall
not amount to waiver.
13. Principle of right to privacy and confidentiality: Every child shall have a right to
protection of his privacy and confidentiality, by all means and throughout the judicial
process.
14. Principle of institutionalization as a measure of last resort: A child shall be placed
in institutional care as a step of last resort after making a reasonable inquiry.
Page 3 of 31

15. Principle of repatriation and restoration: Every child in the juvenile justice system
shall have the right to be re-united with his family at the earliest and to be restored
to the same socioeconomic and cultural status that he was in, before coming under
the purview of this Act, unless such restoration and repatriation is not in his best
interest.
16. Principle of fresh start: All past records of any child under the Juvenile Justice
system should be erased except in special circumstances.
17. Principle of diversion: Measures for dealing with children in conflict with law
without resorting to judicial proceedings shall be promoted unless it is in the best
interest of the child or the society as a whole.
18. Principles of natural justice: Basic procedural standards of fairness shall be adhered
to, including the right to a fair hearing, rule against bias and the right to review, by all
persons or bodies, acting in a judicial capacity under this Act.

Guiding Principles
1. United Nations Convention on the Rights of the Child, 1989 (‚UNCRC‛), Article
19,
2. The Indian Constitution
3. National Policy for Education 1992, which emphasizes child centric approach and
prohibits corporal punishment in schools.
4. National Policy for Children, 2013 – Guiding Principles X: safety and security of all
children is integral to their well-being and children are to be protected from all forms
of harm, abuse, neglect, violence, maltreatment and exploitation in all settings
including care institutions, schools, hospitals, crèches, families and communities.
5. National Policy for Education 2020, which envisions an education system rooted in
Indian ethos and lays down the fundamental principles to guide the education
system.
LEGAL FRAMEWORK
To ensure delivery of the Constitutional safeguards and the commitment to the UNCRC, the
Government of India has enacted several legislative measures for protection of children.
While all of them encompass provisions for protection or safeguards from some form of
violence or abuse the key child legislations in the context of protection of children are the
following:
1. The Child Labour (Prohibition & Regulation) Act 1986 (CLPRA)
2. The Juvenile Justice (Care & Protection of Children) Act 2015 and Amendment Act
2021, (JJA)
3. The Commission for Protection of Child Rights Act 2005
4. The Prohibition of Child Marriage Act 2006
5. The Right of Children to Free and Compulsory Education Act 2009 (RTE)
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6. The Protection of Children from Sexual Offences Act 2012 (POCSO)
7. The Criminal Law Amendment Act 2013
However, the two primary legislations that govern child protection issues are the Juvenile
Justice Act and the POCSO Act. The Juvenile Justice Act is founded on the principles of the
UNCRC, is a progressive legislation that provides a framework for the care, protection,
treatment and rehabilitation of children in the purview of the juvenile justice system. It
mandates child protection mechanisms in all districts of the state such as the Child Welfare
Committees (CWC), Special Juvenile Police Units (SJPU) and Juvenile Justice Boards (JJB) and
State/District Child Protection Units (DCPU).
The POCSO is a landmark legislation, and for the first time a special law to address the issue
of sexual violence against children. It seeks to protect all children below the age of 18 from
sexual assault, sexual harassment and pornography. These offences are clearly defined for
the first time in Indian penal law.

The Act provides for stringent punishment to the offenders. Aggravated Penetrative Sexual
Assault, for example, carries an imprisonment of not less than 10 years, which can be
extended to imprisonment for life. Cases of child sexual abuse will be dealt in Special Courts,
on a fast track mode to complete the proceedings in a year and to ensure sensitive dealing
of the case.
DEFINITIONS
1. ‘Child’ is any person under the age of 18 years, or one who has not completed
eighteen years of age as per the Juvenile Justice Act 2000.
2. School: Schools as indicated in this document refers to all schools, junior colleges
and vocational institutions, that are government, aided, private, and under any
affiliations, catering to the education of children up to the age of 18yrs.
3. Child Rights friendly: means any process and interpretation, attitude, treatment and
environment, that is humane, considerate, non-discriminatory and is in the best
interests of the child.
4. Child Sensitive Environment:: When the ambience of a place makes a child feel
comfortable, be herself/himself without inhibition, and is non-threatening.
5. Child Abuse: According to the World Health Organisation, ‘Child abuse’ or
‘maltreatment’ constitutes ‘all forms of physical and/or emotional ill-treatment, sexual
abuse, neglect or negligent treatment or commercial or other exploitation, resulting
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in actual or potential harm to the child’s health, survival, development or dignity in
the context of a relationship of responsibility, trust or power.’
6. Forms of Abuse: Child abuse includes physical, emotional or psychological, sexual
abuse, neglect, maltreatment, discrimination etc. Each is elaborated in the annexure.
7. Sexual abuse: Acts or behaviour as defined in the Protection of Children from Sexual
Offences Act, 2012 (POCSO)
8. Neglect: A condition where there is failure to protect the child from exposure to any
kind of harm or danger that results in significant impairment in the health and
development of the child. Neglect is often prolonged and includes starvation or not
providing nutrition, not providing emotional support, leaving child un supervised or
not providing medical, educational, and other basic care such as shelter, clothing etc.
9. Harm: An act or behaviour, often intentional, that hurts, causes grievous injury, pain
or trauma to the child. Most often this is physical and sometimes could also be selfinflicted. Cutting, burning, misuse of substances and such.
10. Competent Authorities include the Child Welfare Committees, Juvenile Justice
Board, Special Juvenile Police Units, mandated under the Juvenile Justice (Care &
Protection of Children) Act 2000 and Amendment 2006, Special Court under the
Protection of Children from Sexual Offences Act 2012, Tamil Nadu Commission for
Protection of Child Rights under the Commission for Child Rights Act, 2005.
KEY ELEMENTS OF OUR POLICY
This Policy encompasses guidelines for safety and protection of children that includes
physical, emotional and personal safety, protection from corporal punishment, sexual abuse,
cyber-crime, and emergencies and disasters.
The Policy comprises the following key elements to guide the behaviour and practices of
personnel and individuals in relation to the school such as:
 Creating a child safe and child sensitive school environment
 Prevention of child abuse – dealing with various forms of child abuse including
corporal punishment
 Responding to Child Safety Violations - Complaints mechanisms and response,
procedures
 Recruitment and capacity building of personnel
 Disciplinary action for misconduct
 Referral systems
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 Monitoring and Review that includes self-assessment, feedback mechanisms and
reporting.
 Convergence and collaboration.
The policy has three sections divided as follows:
Section 1: Offences
Section 2: Complaint Procedures
Section 3: Redressals, Consequences, and Corrections
SECTION 1: OFFENCES:
Offences that come under the Policy:
[1] Harassment:
Harassment is any unwanted conduct with the intention or effect of violating a person's
dignity or creating an intimidating, hostile, degrading, humiliating or offensive environment
for them.
Harassment may take the form of words, actions, gestures, demands, or visual displays, such
as photographs or cartoons. A single incident can amount to harassment. A person may be
harassed even if they were not the intended "target".
It is unlawful as per school policy to harass a person because of their race, age, sex, sexual
orientation, religious preference, beliefs, disability, colour or nationality. It also includes
conduct of a sexual nature (sexual harassment). Harassment is unacceptable even if it does
not fall within any of these categories.
Examples of harassment include, but are not limited to:
• unwanted sexual or offensive comments.
• unwanted physical conduct including hugging, rubbing, touching, pinching, pushing
and grabbing;
• derogatory jokes, personal insults or expression of disgust.
• offensive e-mails, text messages or social media content or the display of offensive
materials;
Regardless of gender, anyone can be a victim of sexual harassment and anyone, including
minors, who harasses another will be reprimanded in accordance with the internal policy of
the school (SOPs and codes of conduct).

[1.1] Sexual Harassment
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Sexual harassment is any unwelcome sexually determined behaviour, whether directly or by
implication, such as: physical contact and advances, a demand or request for sexual favours,
sexually coloured remarks, showing pornography, and any other unwelcome physical, verbal
or non-verbal conduct of sexual nature. Such a conduct makes a person feel humiliated,
offended, and/or intimidated. It includes situations which create an environment which is
hostile, intimidating or humiliating for the recipient.
Examples of conduct or behaviour which constitute sexual harassment include, but are not
limited to:

[1.1.1] Physical conduct
• Unwelcome physical contact including brushing, rubbing, patting, pinching,
stroking, kissing, hugging, fondling, or inappropriate touching
• Physical violence, including sexual abuse, assault
• The use of any threat or rewards to solicit sexual favours

[1.1.2] Verbal conduct
• Comments/ Insults based on anyone’s appearance, age, private life, etc.
• Gossiping and spreading sexual rumours about someone
• Sexual comments, stories and jokes
• Making inappropriate sounds such as kissing sounds, whistling, or smacking lips
• Repeated and unwanted social invitations for dates or physical intimacy

[1.1.3] Non-verbal conduct
• Display of sexually explicit or suggestive material
• Sexually suggestive gestures
• staring at someone’s body offensively and making them feel uncomfortable.
• Exposing someone’s private pictures or images without their consent.
[2] Bullying:
Bullying is the unwanted, aggressive behaviour among school children with an intention to
harm or intimidate or coerce an act when there is a involves a real or perceived power
imbalance. The behaviour is repeated, or has the potential to be repeated, over time and
becomes a source of trauma for children and young adults. It may be physical, verbal or
mental in nature. The examples of bullying include by are not limited to-

[2.1] Verbal bullying is saying mean things. Verbal bullying includes:
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• Name-calling
• Insults
• Teasing
• Inappropriate sexual comments
• Taunting
• Threatening to cause harm

[2.2] Social bullying: sometimes referred to as Covert/ relational bullying, involves harming
someone’s social reputation. Social bullying includes:
• Lying and spreading rumours
• socially excluding someone
• Telling other children not to be friends with someone
• mimicking unkindly
• Embarrassing someone in public

[2.3] Physical bullying involves hurting a person’s body or possessions. Physical bullying
includes:
• Making rude hand gestures
• Pinching or hitting or kicking
• Spitting
• Tripping or pushing
• Taking or damaging someone’s things

[2.4] Cyber-bullying: Cyber bullying is the intentional and repeated harassment or harm
with the use of technology like the internet, social media, email, and other electronic devices.
But when an adult is involved, it may mean cyber harassment or cyber stalking, a crime
punishable with imprisonment. It can be a covert or overt bullying and happen at any time
and any place. Cyber bullying can include, but not limited to:
• intentionally excluding others online.
• abusive texts, posts or emails, images or videos
• spreading nasty gossip or rumours online
[3] Stalking: Stalking has been defined as constantly following someone or monitoring their
use of internet and electronic communications with no legitimate purpose but with the
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intention of harming or causing fear to the victim, despite the victim’s clear indication of
disinterest to such contact, or monitoring. It is an offence punishable with imprisonment.
[4] Child Abuse:
Child abuse is any maltreatment or failure to act by an adult or a caregiver causing injury,
death, emotional harm or risk of serious harm to a child. There are many forms of child
abuse, including neglect, physical abuse, sexual abuse, exploitation and emotional abuse

[4.1] Physical Abuse: Physical abuse of a child is when a parent, caregiver or any adult
causes any non-accidental physical injury or harm to a child. for example, burning, beating,
suffocating or drowning or breaking bones.

[4.2] Verbal abuse: Verbal abuse involves harming a child by, for example, belittling them or
threatening physical or sexual acts.

[4.3] Sexual Abuse: Sexual abuse is any act that forces or entices a child to participate in
sexual activities. It is irrespective of the whether child is understanding and there is no force,
contact or violence.

[4.4] Emotional Abuse: Emotional abuse is when a parent or caregiver or any other person
consistently say things and behave in a way to suggest that the child is worthless, unloved,
or inadequate and thus harms a child’s mental and social development, or causes severe
emotional harm. While a single incident may be abuse, most often emotional abuse is a
pattern of behaviour that causes damage over time.

[4.5] Child Neglect: Child neglect is when a parent or caregiver or an adult who is entitled
to, constantly does not give the care, supervision, affection, and support needed for a child’s
health, safety and well-being. It occurs when someone does not provide the basic necessities
of life to a child, either intentionally or with reckless disregard for the child's well-being.
Child neglect includes:
• Physical neglect and inadequate supervision such as not providing food or clothing
• Emotional neglect - withholding love or comfort or affection.
• Medical neglect - when medical care is withheld.
• Educational neglect
SECTION 2: COMPLAINT PROCEDURES
Anyone who is subject to any abuse or maltreatment, can approach the designated staff
members responsible for receiving complaints of the said nature or the principal, chairman,
teachers or any other adult in whom he/ she can confide who shall later inform the
designated personnel/ CPC.
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When a designated person receives a complaint of any misconduct, he/she will:


provide psychological aid and support



immediately record the dates, times and facts of the incident(s) including the names
of the person involved.



ensure that the victim understands the school’s procedures for dealing with the
complaint



keep a confidential record of all discussions

Throughout the complaint procedure, a victim is entitled to be helped by a counsellor within
the school. Our school has a counsellor and legal adviser whose expertise enable them to
assist victims of any misconduct, in severe cases. A referral to a clinical psychologist or a
psychiatrist shall also be made by the authorized personnel.
In case of medical emergency
(a) The child must be provided first aid and/or accompanied to the nearest dispensary or
hospital depending on the seriousness of the injury.
(b) The staff must intimate the principal or other designated personnel.
(c) Immediate communication must be established with parent(s)/guardian(s) or family
members of the child and all details shared with them.
(d) The child must be dropped back home after treatment or arrangements must be
made to ensure that child reaches home safely.
(e) Regular follow up should be done by any one designated personnel.
(f) The responsible staff shall be required to furnish a written report on the safety of
children at the end of the event.
(g) In case of a medical emergency during an outstation educational trip, the
accompanying staff of the same sex as that of the child requiring care, may share the
same room with the child but not the same bed, and inform the concerned supervisor
about the need, or if possible, make alternative arrangements or, keeping in mind
safety of all children, ensure that there are other children of the same sex also sharing
the room.
In the event of an incident of child abuse
(a) The Policy casts an obligation on all staff members who have an apprehension or
knowledge that a child protection violation or child abuse has been committed, to
report the same quickly and swiftly and seek redressal as per the mechanisms and
procedures established under this policy.
The following Do’s and Don’ts should be kept in mind during a child’s disclosure:


Listen to what is being said without displaying shock or disbelief or being
judgmental.
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Acknowledge how difficult it must have been to talk and reassure the child that they
did nothing wrong and that whatever is shared by the child is being taken seriously.



Let the child know that it is important to share the information with some people
who need to know in order to find her/him necessary protection and relief, but do
not ask the child to repeat what they have told you to another member of staff,
unless absolutely necessary.



Do not interrogate or investigate the child.



Let the child explain in his or her own words what happened.



Do not ask leading questions; instead ask if there is anything more that the child
would like to tell and is perhaps missing out.



Use a language of communication that is appropriate to their age, understanding and
preference. This is especially important for children with disabilities and for children
whose preferred language is not the language of the person they are communicating
with. In such cases, it is imperative that such person takes such child to any person or
teacher in a position to talk to such child.



It is important that all incidents of child abuse are brought before the CPC without
delay.

Reporting Requirements
(a) All reports of a suspected or known case of child abuse, or threat of abuse to a child
shall be made to the designated member under this policy.
(b) If the abuse amounts to an offence under the POCSO Act, 2012, it must be reported
directly to the nearest Police Station or Special Juvenile Police Unit, along with a
report to the CPC.
(c) Any of the following can report an incident of suspected or known abuse under this
policy:
i.

The aggrieved child or her or his parent(s)/guardian(s) may directly
report;

ii.

An employee who suspects/has an apprehension or knowledge that a
child has been abused or is under threat of abuse has an obligation to
report;

iii.

A report may be made in good faith by a visitor having knowledge of
a case of child abuse.

iv.

A report may be made orally or in writing

(d) It is the duty of the designated CPC member to reduce all oral reports into writing as
told by the person making such report, read them out to the person making such
report and obtain their signature. Provided that where the child’s version is recorded,
the same shall be read out to the child and her or his parent(s)/guardian(s) or an
accompanying adult trusted by the child, and signature of such parent(s)/guardian(s)
or trusted adult obtained on the recorded version.
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(e) Where it is not a case of offence under the POCSO Act, 2012, and the
parent(s)/guardian(s) of the aggrieved child refuse to file a formal complaint under
this policy, a written refusal shall be obtained from such parent(s)/guardian(s), clearly
stating that they take the sole responsibility for any criminal action that may lie
against them for non-compliance with existing laws for the time being in force


Provided that the import and consequences of non-reporting and
provisions

regarding

abetment

are

explained

to

such

parent(s)/guardian(s) and the fact of explaining and informing the
parent(s)/guardian(s) forms part of the signed refusal letter obtained
from them.
(f) Where the person making a report to the CPC member requests anonymity, the same
shall be maintained, but no such report shall be converted into a formal complaint
unless the concerned CPC member has personally interacted with the concerned
child, obtained the child’s version and consent of such child’s parent(s)/guardian(s) to
proceed with a formal complaint as per the procedure laid down under this policy.


Provided that the consent of parent(s)/guardian(s) shall not be
required if the incident amounts to an offence under the POCSO Act,
2012.

(g) The discretion to proceed with a formal complaint in the absence of the consent of
parent(s)/guardian(s) or on request for anonymity by the person reporting the
incident, shall lie with the designated personnel, who shall be guided by the principle
of best interest of the child at all times and record reasons for not making a formal
complaint inwriting.
(h) In the event of deciding on not to proceed with a formal complaint, the designated
personnel shall prepare a closure report stating the information received and steps
taken to ascertain such information from the concerned child, and attach a signed
copy of the refusal of parent(s)/guardian(s) to proceed with the matter, and send
such closure report to the CPC constituted under this policy. Any Member of the CPC
constituted under this policy may also take suo moto cognizance of a suspected case
of child abuse brought to their knowledge, provided that a preliminary report is
called for from the concerned designated member containing the child’s version,
vulnerability of the child and consent of the child’s parent(s)/guardian(s) to proceed
with a formal complaint, before initiating further action.
[2.1] IN-SCHOOL REDRESSAL MECHANISM
In pursuance of the above objectives and as per the guideline and regulations of the
Government and CBSE, the following committees are formed:
1) The Child Protection Committee (‘CPC’):
The school shall constitute a Child Protection Committee which acts is the Internal
Complaints Committee with the following composition:
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a. Principal - Chairman
b. Coordinator of POCSO Committee
c. Counsellor
d. (School Doctor)
e. Members:
a. Senior student representative- Female
b. Senior Student representative- Male
c. Senior Male teacher
d. Senior Female Teacher
2) Grievance/ Complaint box is provided in school campus where the students can drop
in their complaints.
3) CCTV cameras are placed at strategic places and inside all classrooms for continuous
surveillance of the premises.
4) Email- To ensure confidentiality, a dedicated e-mail-id for the Internal Complaint
Committee, supportAVK@gmail.com been created for the employees, for sending
sexual harassment related complaints. This email id can be accessed only by
members of the Internal Committee. Any complaint that comes to the Internal
Committee will be dealt with appropriately, sensitively and confidentially in the most
judicious and un-biased manner within the defined time frame.
5) Child Helpline number (1098) is popularized and displayed in prominent places in
school.
6) TIMELINE


Committee meeting: Within 3 working days of reporting the event.



Closure of case: Within 90 days

Formal complaints mechanism
The person carrying out the investigation (the authorized personnel) will:


interview the victim and the alleged harasser separately



interview other relevant third parties



decide whether or not the incident(s) of the misconduct took place



produce a report detailing the investigations, findings and any recommendations



if it took place, decide what the appropriate redressal following the school code of
conduct



keep a record of all actions taken



ensure that the all records concerning the matter are kept confidential



ensure that the process is done as quickly as possible.

The roles and responsibilities and detailed complaint procedure is provided in Annexure A of
this policy.
2) Anti-Bullying Committee (ABC):
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The school shall constitute an Anti-bullying committee with the following composition:
a. Principal/ Vice-principal
b. A senior teacher
c. School doctor
d. Counsellor
e. Legal Advisor/ representative
The aggrieved student/ parent or a third party on behalf of the student can approach any of
the designated member or other staffs or can send an email to the school –
supportAVK@gmail.com
Formal complaints mechanism
The person carrying out the investigation (the authorized personnel) will:


interview the victim and the alleged bully separately



interview other relevant third parties



decide whether or not the incident(s) of the misconduct took place



produce a report detailing the investigations, findings and any recommendations



if it took place, decide what the appropriate redressal following the school code of
conduct



keep a record of all actions taken



ensure that the all records concerning the matter are kept confidential



ensure that the process is done as quickly as possible.

The roles and responsibilities and detailed complaint procedure is provided in Annexure B of
this policy.
SECTION 3: REDRESSALS AND CONSEQUENCES
Sanctions
The nature of the sanctions will depend on the gravity and extent of the misconduct. Suitable
deterrent sanctions will be applied to ensure that incidents of misconducts are not treated as
trivial. Certain serious cases, including physical violence, will result in the immediate
dismissal/rustication of the harasser.
[A] Complaint Redressal System:
In tune with our zero-tolerance for abuse policy, AVK has a robust system of ensuring that
there is no abuse, neglect and maltreatment of any child. To this effect, the staff are made to
be aware of what constitutes abuse, neglect and maltreatment as well as their early
indicators and how to effectively respond to these challenges.
•

The committees enquires into every complaint, records the statements, and
produce a written report of every case.
Page 15 of 31

•

The Principal discusses the case with the committee members and then intimate
the final decision to the concerned people.

•

There is a system of addressing the grievances of children.

•

They are free to make their complaint to any authority at any point of time or
send an email.

•

Every child has a right to complain/ voice her concern anonymously also.



Complaint box are kept in the school building, where children may give their
suggestions or complaints.

[B] Disciplinary Actions/Consequences:


The action taken shall be proportionate to the nature and degree of violation and
the age of the child.



In case anyone is found guilty, there is a very clear policy of consequences. Entire
staff and student body is made aware of this policy of the consequences of
inappropriate actions.



AVK has a disciplinary committee that investigates every complaint made by any
member of the organisation.



Within 24 hours after the incident is reported, an enquiry shall commence in
accordance with the CPC of AVK.



The outcome of complaints and the redressal mechanism shall be informed to the
child or their representative within 7 days of the complaint being made.



The complaints and action taken by the Committee shall be duly recorded.



The committee must remember that complaint should be incident specific



o

General and vague allegations should be avoided

o

Exact Details, Dates, Witnesses & Documents are also important

Parents are informed about proceedings of the committee after the complete
interrogations if the case demands the same.



The committee enquires every case in a detailed and unbiased manner, by
interviewing the complainant and the culprit and submit the enquiry report to the
Principal for necessary actions as per the code of conduct of the school.



The school would ensure that the child offender shall not be subject to any
mental/physical harassment or isolation beyond the consequences decided by
the discipline committee.

Steps of dealing with unacceptable behaviour:
Any type of unacceptable behaviour of students and staff is taken very seriously. Depending
upon the time, intensity, and duration of the unacceptable behaviour, the culprit is given the
consequences. The following steps are important for the purpose of enquiry:


Receipt and acknowledgement of the receipt of the complaint



Meeting the complainant to explore options
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Documentation-Create an independent confidential file of the complaint and all
subsequent related documentation.



Review code of conduct & policy-Have a clear knowledge and understanding of the
rules and regulations/acceptable behavior.



Making a list of all the dates and events relating to the written complaint as well as
the names of witnesses, wherever applicable.



The complainant or respondent may include the names of people believed to have
witnessed, or those who may have been aware of matters related to the complaint.



The Committee can at its discretion call any person as a witness, who it believes, has
something to contribute to the inquiry process.



Both the parties shall be given an opportunity of being heard.



Interviews are meant to obtain information that is relevant to the complaint from
individuals.



Interviews should be conducted with each person separately and in confidence.



The Committee reviews the information gathered and their factual relevance and
identifies the substance of each aspect of the complaint.



The committee also comments on any underlying factor(s) that may have contributed
to the incident.



Based on all aspects, the Committee gives its recommendations which may include:
o

Where it has been unable to uphold the complaint, it shall recommend no
action.

o

Where it upholds the Complaint, it may recommend such action as stated
within the relevant Policy or Rules.



All responses, documents and statements are required to be kept confidential



Depending on the type of complaint, the consequences will be according to the
school’s bylaws and policies.



Confidentiality is maintained to protect sensitive personal data. Information is only
shared and handled by the committee members for the purpose of knowing the basis
of the incident and not curbing personal curiosities, that is, access to the information
is limited to the conduct of one's official duties. Only individuals who have legitimate
reasons to access the information can receive it.
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ANNEXURE A
POCSO COMMITTEE (PREVENTION OF CHILDREN FROM SEXUAL OFFENCE
COMMITTEE(POCSO))
PURPOSE
To safeguard the interests of the learners and keeping in tune with the guidelines of POCSO
Act and CBSE circulars, Adarsh Vidya Kendra School set up the POCSO Committee (set up
under the provisions of Prevention of Children from Sexual Offence Act 2012) on [DATE].
The Committee works diligently towards safeguarding the students from the challenges they
might face in their formative years at school. The Committee regularly takes up ageappropriate initiatives to create awareness about sexual exploitation and to ensure that all
students are aware of their rights and responsibilities. Training sessions are conducted for
the faculty and staff to recognize and report issues of abuse and neglect. Complaint Boxes
are placed strategically and checked regularly by the Committee members to address the
complaints if any.
Through its awareness campaigns, programs and Special School Assemblies, the Committee
strives to ensure that all students are treated with dignity and respect at all times. Ageappropriate videos are shown and self-defense sessions are also conducted as a part of the
Awareness programs.
The POCSO committee comprises of the following members:
Sr.
No

Name of the Staff

Designation

E-mail id

1
2

Mr. BINUMON V R
Ms. LEKSHMI PRIYA L

principal@avk.edu.in
avkls2017@gmail.com

3

Mr. BABURAJ

Principal
Coordinator of POCSO
Committee/
Designated
member/
Legal
Representative
Member (senior teachermale)

4

Ms. BEULA

5

Ms. SUKUMARI AMMA

6
7

Dr. KRISHNA SURENDRAN
Mr. ROSHAN

8

Miss. SUBASHINI

baburaj25061968@gmail
.com

Member (senior teacher- santhoshbeula@gmail.co
female)
m
Member (counsellor)
sukumari30769@gmail.c
om
Doctor
knoire.s@gmail.com
Male
Student
Co- ordinator/ Representative
Female
Student
Co- ordinator/ Representative
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OPERATING PROCEDURES
 The Child Protection Policy will remain available to all parents via the school’s website and
will be reviewed every years.
 Parents will be asked to supply the School with the names of all persons who have
permission to collect their child from School (or to confirm that their child may leave the
grounds unaccompanied). They will also be asked to inform the School of any change in this
routine.
 Parents are asked to brief School about arrangements following any separation or divorce.
 Parents will be made aware that members of staff are advised not to make unnecessary
physical contact with students.
 Parents will be made aware that staff may on occasions have to help change student’s
clothes when administering first aid, after toilet accidents, for HPE and on other such
occasions.
 In the event of a parent making a complaint about a member of staff, volunteer or student,
the school’s complaints procedure should be followed and the complaint addressed directly
to the Principal. If the complaint is against the Principal it should be addressed to the
Chairperson of the Management.
 The complaint should be documented by the parent complaining.
 If a complaint should include an accusation against another child, the accused child’s
parents will be informed. Discipline must remain solely in the hands of the members of Child
Protection Committee (CPC).
 Emphasis will be placed on both early detection and swift intervention, but no member of
the school’s staff will investigate directly and signs of possible abuse will not be considered
by the School as proof.
 Staff will act promptly in referring the concern to the designated CPC member. Together
they will discuss the concern and complete the incident report.
The Designated Teacher meets with the Principal (or Chairperson of the Board of Governors
in the absence of the Principal) and an appropriate course of action is planned. A written
record of decisions should be made.
 The teacher and/or CPC member will talk further with the child in an attempt to reassure
him/her and to clarify and record what has happened.
 The CPC member, in consultation with the Principal, will decide whether, in the best
interests of the child, the matter needs to be referred to a counsellor.
 Where there are concerns about possible abuse, the CPC member and Principal will inform
the POSCO wing of the Police department.
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 If a complaint about possible child abuse is made against a member of staff, services the
member of staff may be removed from duties involving direct contact with pupils, and may
be suspended from duty as a precautionary measure pending investigations.
 In all cases, it will be explained to the child, about whom there is concern, that it may be
necessary to pass information on to the CPC and perhaps other agencies. No promise of
confidentiality can be given. Detailed records will be kept of all concerns and actions relating
to suspicions of abuse. All notes will be written objectively, without speculation and
immediately following any incident that they record.
FUNCTIONS AND ROLE OF THE COMMITTEE
(i)
(ii)
(iii)

(iv)
(v)

Receive formal complaints from the CPFP pertaining to any form of child abuse as
defined under this policy;
Take suo moto cognizance of incidents of child abuse brought to the notice of the
Committee;
Report all complaints pertaining to an offence under the POCSO Act, 2012 to the
nearest Special Juvenile Police Unit/ Police Station, without delay and within 24 hours
as mandated in law;
Constitute an internal task force (‚ITF‛)
Appoint a designated CPC member

HOW A PARENT CAN RAISE A CHILD PROTECTION CONCERN
If a parent has a child protection concern they can follow the steps below:
1. Talk to the class teacher.
2. If parent is still concerned, they can talk to the Principal or can talk to the designated
member of CPC.
3. Send a mail regarding the complaint and discussion with CPC member/ principal.
FUNCTIONS OF ITF:
a. To comprise of 3 members with a woman member being the presiding officer.
b. ITF shall complete its inquiry into a complaint and submit the inquiry report to
the CPC within thirty (30) working days from the date of receipt of a copy of the
formal complaint from the CPC, along with necessary documents in support
thereof.
c. To initiate the inquiry, the ITF shall convene a meeting as soon as it receives a
formal complaint from the CPC, but not later than seven working days.
d. The ITF shall peruse the complaint and plan its inquiry process accordingly.
e. The ITF shall, within seven working days of having convened its first meeting
pertaining to the complaint, interact with the child separately to record the
child’s version of the alleged incident, make an assessment of any immediate
support required by the child, including protection needs, explain to the child
and her/his parent(s)/guardian(s) the process of inquiry to be followed as well as
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f.
g.
h.
i.

j.

k.

l.

m.

n.
o.

p.

the possible remedies, and seek additional supporting material as well as list of
witnesses, if any.
The interaction with the child shall be at a place and time convenient to the child.
During all its interactions with the child, it is imperative for the ITF members to
demonstrate sensitivity and receptivity, and understand the child’s predicament.
If any emergency support is required, the ITF shall immediately arrange for the
same through the designated staff concerned.
In case of children with disabilities, the ITF must be even more careful and
sensitive to ensure that the process is comfortable and accessible for such child.
In such cases, the ITF shall, through the designated staff, provide a special
support person for the child who will take care of all emotional and psychological
needs of the child and also function as an interpreter for the purpose of inquiry.
i. A support person of child’s choice as defined under this policy, shall be
made available to the child during the process of inquiry.
Where a child is unable to present their case and is found to be incompetent to
be subjected to the process of inquiry, the child may be allowed representation
through her/his parent(s)/guardian(s) or an adult trusted by the child, including
the support person provided to the child.
The ITF shall convene its second meeting soon after its first interaction with the
child and no later than two working days thereafter to decide on the witnesses
that may be called, and seek help of the child’s support person to collect the
address and contact details of such witnesses.
The nature of allegations shall be communicated by the ITF in writing to the
accused within seven (7) working days of its interaction with the child, along with
a copy of the formal complaint received from the CPC, seeking from the accused
a written reply along with supporting material and list of witnesses, if any, and
their contact details.
Where the allegation is against another child, such child shall also be provided
the services of a support person of their choice and may be allowed to present
her/his case through her/his parent(s)/guardian(s) or an adult trusted by the
child, including the support person provided to such child.
A copy of the written reply submitted by the accused shall be given to the child
through her/his parent(s)/guardian(s) or support person.
A date and place for hearing both parties and their witnesses in person shall be
communicated to them in writing along with the procedure that will be followed
by the ITF, the rights and responsibilities of both parties and the rules they ought
to follow.
Both parties and their witnesses, if any, shall be given equal opportunity to be
heard and to present their case, provided that in no circumstance shall the child
have to face direct questioning by the accused or come face-to-face with the
accused, and the ITF shall have the right to disallow questions that it may find
irrelevant or undesirable.
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q. No facts or questions casting aspersions on the child’s character or suggesting
child’s consent shall be allowed by the ITF.
r. Identification of the accused by the child shall be carried out in such a manner
that the child is able to see the accused but the accused cannot see the child,
and the child does not feel intimidated.
s. The ITF will not be precluded from taking cognizance of any new fact, or
evidence which may arise during the pendency of the inquiry proceedings.
t. The ITF may call any person to appear as a witness, if in the opinion it is so
required For the purpose of the inquiry.
u. The ITF may call for any documents pertaining to the complaint, which it may
consider to be relevant, including any earlier complaint that may have been filed
against the accused.
v. Opportunity to produce any additional material or statement of any witness,
which could not be submitted earlier, may be allowed to either party within such
extended time as the ITF deems appropriate.
w. The ITF must maintain and ensure complete confidentiality and privacy of the
child throughout the inquiry.
x. The ITF shall have the right to terminate the inquiry proceedings or give an exparte decision if the child or the accused fail, without sufficient cause, to present
themselves for three consecutive hearings convened by the ITF.
y. No termination or ex-parte decision shall take place without giving a notice in
writing, at least fifteen (15) days in advance to the party concerned.
z. Upon completion of inquiry, the ITF shall provide the inquiry report based on its
findings, including all material and evidence collected by it, to the CPC within a
period of seven (7) working days from the date of completion of such inquiry.
aa. The ITF, in its inquiry report, may arrive at any of the following conclusions
substantiated with supporting evidence and reasons in writing:
i. The fact of abuse and allegations stand proven against the accused
beyond reasonable doubt.
ii. The allegations against the accused cannot be proven beyond reasonable
doubt.
iii. The complaint is devoid of any truth, or has been frivolously instituted.
iv. A complete record of proceedings of the ITF shall be maintained in
writing by the Secretary made available to the ITF.
ROLE OF STUDENT REPRESENTATIVES:
The committee will elect and appoint 2 student representatives (Senior School) who will play
the following roles:





Act as peer complaint mediators, with whom the students can discuss their issues
Participate in peer workshops and work with teachers towards a plan of action
Create peer facilitators within their own grades, who keep a track of any cases
Report and observe the mis-behavior of any student for possible abuse/issue
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COMPLAINT DISPOSAL BY THE CPC:
(i)

(ii)
(iii)

(iv)

(v)

(vi)

(vii)

On receiving the inquiry report from the ITF, the CPC shall, at the earliest and not
later than seven (7) working days from the date of receipt of such report, convene a
meeting to review the inquiry report of the ITF and arrive at its final decision and
recommendations within fifteen (15) working days from the date of such meeting.
One or more meetings may be convened to conclude the inquiry and prepare a final
report with recommendations to be carried out.
Upon consideration of the material on record and the inquiry report of the ITF, if
more than two thirds of the members of the CPC conclude that–
a. the abuse was carried out by the accused and the allegations stand proven
beyond reasonable doubt, a finding clearly stating so and holding the
accused guilty for the act of abuse in question shall be made in writing with
reasons, and a Final Report containing such finding and recommendations for
action to be taken by the CPC shall be prepared.
the allegations against the accused cannot be proven beyond reasonable doubt, a
Closure Report shall be prepared by the CPC with reasons for arriving at such
conclusion in writing.
If, upon a review of the inquiry report submitted by the ITF, more than two-thirds of
the members of the CPC are unable to arrive at any conclusion and feel the need to
call for any additional documents or material from either party, the same shall be
communicated to the ITF along with a timeline for the ITF to get back to the CPC
with the necessary documents and materials.
The CPC may, after receiving from the ITF all the additional documents and materials
called for, make a final conclusion regarding the allegations against the accused, and
depending on such conclusion, either prepare a Final Report or a Closure Report, as
the case may be within seven (7) working days of arriving at the conclusion.
A copy of the Final Report or the Closure Report, as the case may be, shall also be
sent to the parties concerned within seven (7) working days from the date of arriving
at the final conclusion.

Interim Reliefs/Remedies
(i)

At the request of the aggrieved child, or the CPFP, or ITF, the CPC may at any
stage after a formal complaint is filed and till the CPC concludes its report and
recommend to provide interim relief such as:
a. Suspension or transfer of the accused to any other workplace;
b. Granting leave to the aggrieved child up to a period of one month or such
period as may be recommended by the doctor attending to the child,
whichever is less;
c. Assistance to cover up for the academic loss, if any;
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(viii)

(ix)

d. Monetary relief to the child for medical or psychological care and treatment
resulting from the abuse;
e. Restraining the accused from establishing any contact with the aggrieved
child or a family member of the aggrieved child, a witness, friend or relative of
such child;
f. Assistance for filing a police complaint;
g. If the accused is a student: the disciplinary action will be commensurate with
the nature of the violation (students)
i. Warning
ii. Written apology
iii. Bond of good behavior
iv. Debarring entry into campus
v. Suspension for a specific period of time
vi. Withholding results
vii. Debarring from exams
viii. Debarring from contesting elections
ix. Debarring from holding leadership posts or membership of
Committees
x. Expulsion
xi. Denial of admission
xii. Any other relevant mechanism
h. Such other specific interim measures that may be required for the personal
safety and for safeguarding the dignity of the aggrieved child, including
police protection, if so required.
In the event of disobedience, defiance or violation of such interim orders by the
accused brought to the notice of the CPC, the CPC shall call upon the accused to
provide an explanation.
If, for reasons recorded in writing, the CPC is not satisfied with the explanation
provided by the accused for disobeying or violating an order of interim relief, the
CPC has the power to close and/or strike off the defence of the accused and pass its
final decision.

Punishment, Compensation and Other Relief(s)



The recommendation(s) of the CPC shall be acted upon by management within sixty
(60) days of receipt of the Final Report of the Committee.
Once the CPC has adjudicated and arrived at a decision that the accused has
indulged in an act which constitutes child abuse as defined under this policy, it shall
recommend one or more of the following punishments:
o Action against the accused as per the service rules of AVK;
o Barring any interaction, meeting or communication with the child or the
child’s family members in any manner whatsoever, or coming anywhere near
the child;
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Written apology and undertaking from the person held guilty that such
person shall refrain from harming any child and subjecting a child to any
form of abuse;
o Written warning and admonishment;
o Withholding of promotion or pay rise or increments;
o Demotion;
o Suspension from service for a specified duration;
o Termination of service/employment contract;
o Individual or group counselling sessions;
o Community service;
o Fine to be deposited with AVK (as recommended).
In addition, the CPC may pass orders requiring the person held guilty to compensate
the aggrieved child in any of the following manner:
o Monetary compensation for the child as per the quantum determined by the
CPC on the basis of the extent, nature and gravity of harm caused to the
child, and the socio-economic circumstances of the aggrieved child and the
accused;
o Payment of the child’s fee for education or extra coaching up to a certain
specified duration;
o Payment of the full or a specified percentage of the cost incurred or likely to
be incurred on the child’s medical treatment, including counselling or
psychotherapy;
o Payment of the cost incurred by the aggrieved child and her/his family
members and witnesses for participating in the inquiry proceedings.
The CPC may also recommend to the Management of AVK to compensate the child
for the harm and suffering and its inability to ensure protection of the child within its
premises or premises used for the AVK’s work in the following manner:
o Monetary compensation for the child as per the quantum determined by the
CPC on the basis of the extent, nature and gravity of harm caused to the
child;
o







An appeal may be preferred by –
the aggrieved child (through her/his parent(s)/guardian(s)) with respect to
non implementation of the recommendations made by the CPC, or
o by the aggrieved child or person acting on behalf of such child, or person
held guilty (through her/his parent(s)/guardian(s) if such person is a minor)
against the recommendations of the CPC.
o In the case of an employee of AVK is held guilty, all appeals may be filed
before the court or tribunal specified in the service rules applicable to the
said person or, where no such service rules exist, before the Board of
Directors of the AVK school.
The appeal shall be preferred by either party within a period of sixty (60) days of
receipt of the Final Report of CPC by the parties.
o
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All appeals made before the Board of Directors of the AVK shall be disposed within
ninety (90) days from the date of filing such appeal in writing

PRIVACY AND CONFIDENTIALITY



Secrecy and confidentiality of the aggrieved child or an accused who is a minor, and
the proceedings, shall be observed by all persons.
Disclosure of the contents of the complaint; information that leads to disclosure of
identity and addresses of the aggrieved child, or accused, or the person held guilty
and witnesses; any information relating to the proceedings and recommendations of
the CPC is strictly prohibited and liable to a fine of INR 5,000/-, to be deposited with
the AVK. Provided that dissemination of information pertaining to the justice that has
been secured to an aggrieved child, without disclosing the name, address, identity or
any other particulars which could result in the identification of such child or child
witnesses, may be permitted in writing by the CPC as part of its final report.

EMPLOYEE AWARENESS ABOUT POCSO AND CHILD PROTECTION RIGHTS:
Employee will be informed about the school policy on child protection rights and make them
aware of their rights as well as duties through school meetings by the Committee.
MEETINGS AND TIMELY DISCUSSIONS OF THE COMMITTEE:
The Committee will also hold timely meetings, to discuss the plan of actions, potential cases,
queries and updates which will be supervised by the Principal.
This will ensure the functioning and progress of the implemented ideas within the school.
ANNUAL REPORTS:


The Annual Report of the AVK shall include a report on the implementation of this
policy, covering the following aspects:
o Number of complaints received in the year
o Number of complaints disposed of during the year
o Number of cases pending for more than ninety (90) days
o Number of workshops and awareness programmes carried out
o Nature of action taken by the Board of Directors of AVK.
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ANNEXURE B
ANTI BULLYING COMMITTEE
PURPOSE:
All our students have the right to work in an environment which is safe from intimidation and
in which any type of bullying is not acceptable. The Central Board of Secondary Education
(CBSE) has termed bullying on the school campuses as ‚critical‛. Bullying has severe
detrimental effects on those who are bullied. The effects can be immediate. They can also be
long-term and can cause life-long damage. In every bullying situation, there are typically
three key parties – the victim, the bully or bullies, and the bystanders, who are aware of the
bullying. According to the circular dated March 9, bullying can be directly from the bully to
the victim (e.g., through physical intimidation or attacks, verbal abuse, unwanted attention
and advances, damaging property), or it can be indirect (e.g., through spreading malicious
rumours). It can also include cyber-bullying (e.g., sending unpleasant SMS messages,
photographs or emails, to the victim or to others). In tune with our Child Protection policy
and zero tolerance to any form of harassment, AVK has constituted an Anti-bullying
committee which aims at strictly prohibiting and addressing all complaints against any form
of bullying. The committee is authorised to take appropriate measures to deal with concerns
related to ‚bullying.‛
AVK Aims:
a. To promote a secure and happy environment that is free from threat, harassment and
any type of bullying behavior.
b. To increase the awareness of bullying behavior in the school community as a whole.
c. To devise school based measures to prevent and deal with bullying behaviour
d. To inform pupils and parents of the schools expectations and to foster a productive
partnership which helps maintain bully free environment.
e. To make staff aware of their role in fostering knowledge and attitudes that will be
required to achieve the above aims.
The POCSO committee comprises of the following members:
Sr.
No

Name of the Staff

Designation

E-mail id

1
2

Mr. BINUMON V R
Ms. LEKSHMI PRIYA L

3

Mr. BABURAJ

Principal
principal@avk.edu.in
Coordinator of POCSO avkls2017@gmail.com
Committee/ Designated
member/
Legal
Representative
Member (senior teacher- baburaj25061968@gmail
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male)
4

Ms. BEULA

5

Ms. SUKUMARI AMMA

6
7

Dr. KRISHNA SURENDRAN
Mr. ROSHAN

8

Miss. SUBASHINI

.com

Member (senior teacher- santhoshbeula@gmail.co
female)
m
Member (counsellor)
sukumari30769@gmail.c
om
Doctor
Male
Student
ordinator/
Representative
Female
Student
ordinator/
Representative

knoire.s@gmail.com
Co- -

Co- -

Roles and responsibilities of the Committee:
1. Organizing and sensitization against bullying for students, staff and parents.
2. Being vigilant and observing signs of bullying among the students and
responding quickly and sensitively
3. To constitute task force to investigate and report on bullying to the
Committee.
4. Proper documentation should be done with written record of the bully child,
steps undertaken and final action taken.
5. Initiate and provide Life skill education, value education, Human rights Gender
sensitization, Self Esteem, Empathy, Interpersonal Communication, Coping
with stress and emotions, dealing with anger and resisting peer pressure need
to be conscientiously taken up in the activity periods. These can be done in
the form of role plays, Group discussion, debates, social assemblies in schools,
poster competitions etc.
6. A complaint suggestion box should be installed in the school and the
feedback received should be monitored by the committee members. The
necessary issues may be discussed and appropriately addressed. The students
are to be sensitized about human rights, democratic value, for diversity,
equality and respect for privacy and dignity of others There must be a proper
sensitization of community bullying and ragging through meetings, PTM and
parent representatives in other committees of the school and their support is
to be availed in bullying prevention efforts
Steps
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1. Understanding the problem
2. Counseling the Bully
3. Intervention of school counselor
4. Verbal warning to be given
5. Warning through letter addressed to parents
6. Suspension from attending the classes/ school for specific period as per the
decision of the committee.
7. Imposition of fine up to a specific amount
8. After three warnings (looking at the gravity of the problem) the final decision
can be taken by the Head of the school and the child can be expelled in the
rarest of the rare cases.
RESPONSIBILITIES OF STAKE HOLDERS
A. Student Responsibilities
a)The target


To report an incident to a responsible adult.



Not to fight back or deal with the situation without the help / advice of an
adult.

b) The bully


To stop bullying.



To try to imagine how they would feel if the tables were turned.

c) All


Report all bullying incidents to an adult.



Support the victim.



Avoid being a ‘passive bully’ by watching or laughing while another person
does the bullying.

B. Staff responsibilities


To treat all reports of bullying seriously.



To listen to all parties involved in incidents.



To investigate thoroughly
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To take action themselves and refer the matter to anti bullying committee.



To record all incidents.



To promote the range of teaching and learning styles and strategies which
challenge the bullying behavior.



To foster the values of the school in students by giving examples.



To assist all students to understand their responsibilities through support club
and assemblies.

C. The Responsibilities of Parents
We ask our parents to support their children and the school by:


Watching for signs of distress or unusual behaviour in their children, which
might be the evidence of bullying.



Advising their children to report any bullying to a member of Staff/School
Counsellor /their class teacher and explain them the implications of
unchecked bullying.



Advising their children not to retaliate violently to any form of bullying.



Being sympathetic and supportive towards their children, and reassuring them
that appropriate action will be taken;



Keep a written record of any reported instances of bullying.



Informing the school of any suspected bullying, even if their children are not
involved.



Co-operating with the school, if their children are accused of bullying, in
ascertaining the truth. and figuring out the implications of bullying, both for
the children who are bullied and for the bullies themselves.
D. The Responsibilities of All:



Everyone should work together to combat and eradicate bullying.



Within the school community



Pastoral provision



Classroom management



Guidelines for records and sanctions

REPORTING PROCEDURES FOR STUDENTS:
Whom to tell?
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Parents, teachers



Anti Bulling Committee Members



Friends who can speak on their your behalf

How to tell ?


Direct approach to a teacher.



Make a phone call to the school Counsellor or to a trusted teacher in the school.



Email to the school



Drop in Antibullying Complaint Boxes



Trusted friend to tell on your behalf.



Parents can inform the school.



Witnesses can inform appropriate person.

It is important to note that records related to the incidents of bullying and actions
taken to resolve them will be preserved for future references and are kept confidential.

LINKS WITH OTHER SCHOOL POLICIES
We have clearly stated policies regarding child protection. Therefore, Bullying is strictly
prohibited inside the school premises and strict action will taken against defaulters.
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